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DWSD.LOCAL CONTRACTS 

SECTION 00300 BID FORM FOR CON'fR4CT No. PC·748 

OWNER • CITY OF DETROIT, MICHIGAN 

WORK - BABY CREEK C:SO CONTROL FACIUlY 

CONTRACT NO. • PC-74B 
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B BID SUBMITTED s 

ARTICLE 1 THIS BID IS SUBMm'EDTO THE CITY OF 
DETROIT, MICHIGAN. ("the ()wner") 

1.1. The und~ned Bidder pr:oposes .and agrees, If 
this Bid is acx:epled, 1n enter Into an Agreement with the 
OWner on thefonnln SeC:tkJi1 00500 (FonnOfAgreement) 
and tD pelfonn and fumlsh all Wcirtt as Specified or 
Indicated In the Bidding Documents for the Bid prices In the 
"Bid Schedule" on this. Bid Fonn; within the Contract Tlines 
spedlied In the Agreement, and In acx:ordance with .. all the 
proviSions and tenns and conditions ofthe Bidding 
Documents, lndudingi Without fimltatlon, thOse dealing 
with the disposition Of the Bid Security. 

DETROIT WATER &.SEWERAGE DEPARTMENT 
MO~L 

Developed from FORMSPEcl Michigan Model 
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1.2. This Bid will remain open fOr acceptance by the 
Clwner as spedlied 1!1 .the ~ Section 00030. 
The Bidder \IIIII .deliVer the slgl'led trjplialte originals of the 
Agreement, ~ exec::uted PerfOnnance and Payment Bond 
and appropriate evidence of insurance within the times and 
the manner specified in the Bidding Documents. 

ARnCLE 2 THE BIDDER'S REPRESENTAnONS 

2.1. The Bidder has ~mined the Bidding Documents, 
including the Addenda acknowledged in the table below. 
The Bidder has verified that the Addenda acknowledged 
below indud& all issued Addenda. Failure by the Bidder tD 
ac:knoWiedge receipt of all Addenda CXll'reCtly, by either 
failing 1XI . complete or lnc:orrec:tly completing the table 
below, $aU .jUStify the. Owner's refusal 1XI read the Bid 
and aummatleally disqualify the Bidder from any 
consideration fOr the award of the Contract. 

No • ...!_ Dated 10/17/02 No.~ Dated 12/20/02 

No • ...1_ Dated. 11/13/02 No.-2_ Dated 1/23/03 

No.-3.. Dated J?lstoz No.~ Dated 1/23/03 

2.2. The Bidder has (a) familiarized itself with the 
WOI'k, site and locality; The Detroit City Code and all other 
applicable Federal, state and other lo(:al Laws; all general, 
IQC:al and PJY!Villling j:Dnditions that. may In any ·ll)llnner 
affect mst:, schedule, progress, pelfonnance or furnishing 
of the Work; .and the terms. and conditions of the Bidding 
Documents; and (b) carefully correlated the Bidder's 
observations with the Bidding Documents. 

2.3. The Bidder has studied cai'P.fully ail reports of 
SUbsurface conditions and draWings of physical conditions 
of existing surface and subsurface fadllties that hay!! h!:m 
.uBd by the Engineer and all documents of physical 
conditions of existing Underground Utilities identified in 
Section 00210. The Bidder .assumes responsibility for 
carefully and aa:urately locating existing Underground 
Utilities (In ac:cordance. with MO. 460.701. et seq. and 
Section 00700, Artide 4). 'The . .Bidder accepts the 
detennlnatlons set forth in the Bidding Documents of the 
extent .of the. technical data and Underground Utility 
infonnation and data contained in those reports, draWings 
or the Bidding Documents, upon which the Bidder may 
rely. 
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DWSD LOCAL CONTRACTS 
2.4. The Bidder has obtained and carefully studied, or 

assumes responsibility for obtaining aud carefully studying, 
an such additional reports of explorations and tests of 
subsurface conditions and infonnatlon and data about 
surface or subsurface fadlltles and/or Undergrot.lld Utilities 
that may affect cost, schedule, progress, perfonnance or 
fumlshlng of the Work as the Bidder cxmslders necessary 
for the perfonnance and fumlshlng of the Work at the 
Contract Price, within the Contract time, and in acamlance 
with the other terms and conditions of the Bidding 
Documents. The Bidder expressly agrees to perform and 
furnish the Work, in aa:ordance with the Bidding 
Documents, at no lnaease In Contract Price and within the 
Contract Time, regardless of Whether or not the Bidder 
subsequently obtains and studies any addltfonill reports or 
Information and data, in adclltlon or to supplement those 
reports and Information and data ldentlfled In Section 
00210. 

2.5. The Bidder has carefully c:prrelated the results of 
Its observations, examinations and studies of those reports 
of explorations and all that lnfonnation and data in studies, 
drawings and speclfic:atlons, n!\aTed to in paragraphs 2.3 
and 2.4, with terms and conditions of the Bidding 
Documents. 

2.6. The Bidder has examined all infonnation and data 
shown or indlc:aled In the Bidding Docutnlmt:s conc'endng 
other wortc performed by other parties under c:ontracts with 
the Owner, Including, but not Umlted to proVisions in the 
General Conditions. The Bidder assumes responsibility for 
all reasonably foreseeable terms, conditions and 
consequences resulting from other wortc that may In any 
manner affect cost, schedule, progress, performance or 
furnishing the Work. 

2.7. The Bidder has carefully examined the terms and 
conclltlons of the General Conditions, Section 00700, and 
the other Bidding Documents concerning dl!fay, and the 
Bidder aa:epts delenninatiOns set forth In tile General 
Conclltlons that no delay shall be unreasonable under the 
dralmstllnces, except as provided· In paragraph 8.8.4, 
paragraph 8.9 and paragraph 10.4.2 of the General 
Conditions. The Bidder has c:prrelated those terms and 
conditions with the Bidder's schedule for executing the 
Wark and Bidder's Bid. 

2.8. The Bidder represents that each unit price covering 
specified or contingent Unit Price Work, Whether bid on the 
Bid Schedule or on the Schedule of Otange Order·. Prices, 
Includes suffident amounts to cover (a) all ·labor, 
Subcorltrad:or, materials and/or equipment, construction 
equipment and supplemental costs, and· (b) all 
administrative cOsts and profit. 

2.9. The Bidder has given the Engineer written nOtice . 
of an conflicts, ambiguities, errors or omissions the Bidder · 
has discovered in the Bidding Documents, and the ~ 
resolution given by the Engineer Is acceptable to the 
Bidder. 

2.10. The Bidder has carefully examined the Owner's 
Local Contracting requirements, assumes responsibility for 
all conditions and consequences that may result from 
meeting those requirements and that may in any manner 
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affect cost, schedule, progress, performance and furnishing 
of the Work. 

2.11. This Bid Is genuine, Is not made In the lnteresf of 
or (Ill behalf of any undlsdosed person, It is not submltled 
in conformity with any agreement or rules of any group, 
assodatlon, organization or corporation. To Induce the 
Owner Into cxmslderatlon of this Bid, the Bidder relb!rates 
and makes each of the representations made in the 
Noncolluslon Affidavit, Section 00320, executed by the 
Bidder and lnduded with the Bid. 

2.12. The Bidder has studied each provision of the 
Bidding Documents. The Bidder has no expectations 
different from the terms and conditions of the Bidding 
Documents. 

ARDCLE 3 DME OF COMPLEllON 

3.1. The Contract Times are specified In paragraph 3.1 
of the Agreement, Section oosoo. The Bidder has carefully 
c:prrelated the provisions In paragraph 3.1 of the 
Agreement with the other terms and conditions of the 
Bidding Documents and unequivDc:ally acoepts the Contract 
Times for the Worlc, and other designated parts of the 
Work, as specified. 

3.2. The Bidder unequivDc:ally aa:epts the liquidated 
damage provisions specified In paragraph 3.2 of the 
Agreement In the event of any failure, neglect or refusal to 
complete the Work, or designated part of the Worlc, within 
the corresponding Contract Times specified in paragraph 
3.1 of the Agreement. 

ARDCLE 4 ATTACHMENTS INCLUDED WITH THIS 
BID 

4.1. Attachments to this Bid Form (Section 00300) and 
made a condition of this Bid are: 

4.1.1. Evidence of Authority to Sign the Sid. 

4.1.2. Bid Bond (Section 00310), Inducting Certified 
Copy of Power of Attomey and surety's evidence of lla!nse 
to do Business In Michigan from the Stabe Insurance 
Bureau, or alternate Bid Security, including required 
tertlfic:ation. 

4.1.3. Noncolluslon Affidavit (Section 00320). 

4.2. Bidder-provided documents, made a condition of 
this Bid, are as required In the following Sectlon(s) of the 
Bidding Documents:-----------

·AR1JCLE 5 DEFINED TERMS 

5.1. Defined terms used In this Bid Form, Section 
00300, the Bid Fonn Attachments, Sections 00305 through 
00320, and the Qualification Submittal, Sections 00410 
through 00460, have specific Intent and meanings 
assigned, as stabed In the Glossary, Section 00780. 

Rev. 2.2 (4/15/94) 
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· ARnCLE 6 BID SCHEDULE 

6.1 Bid Schedule - The Bidder wm complete the Work and accept in full payment, for the Work items listed, the foiJo\ving. unit 
prices and/or Bid Prices, as applicable: · 

Bid 
Item No. 

Bid 
Quantity 

Description 
(Bidder to write price in words) 

A. - WMP 5UM ITEM 

6.1.1 

6.1.2 

Bid 
Item No. 

LS. 

L.S. 

Bid 
Quantity 

The lump sum price for itell). 6 .• 1,1.shall con~.fu.ll 
compensation tor the work as Specified and shown In the 
Bidding Documents f()rth~ fi!JbY c:rl!ek Pllqt CS9 eont!BI 
Fadlity, complete, ·e>ccept that'worktndudiilg fOr J)liyillerlt 
under items 6.1.2, 6.1.3, 6,1,4, 6.1.5, 6.1.6, 6,1,7, 6.1.8, 
6.1.9, and 6.1.10 · 

Mobilization shall con~ full payni~ntfor the eontrac;t9r's 
mobilization on to and dembbilizat:iori off of the project site 

Description 
(Bidder to write price in words) 

B. - UNIT PRICE ITEMS 

6.1.3 

6.1.4 

30,000 Tons Testing, removal, dewatering, transport and type n Landfill 
disposal of sludge deposits from exiting conveyance 
conduits and strUctures 

20,000 Cf Testing, dislodging, and washing of sludge 
deposits from the existing endosure Into the 
oakwood Interceptor 

Unit 
rr1ce 

Unit 
Price 

Bid 
Price 

Bid 
Price 

NOTE 1: The Unit Prices for Bid items 6.1.3 and 6.1.4 shall lndude all costs to complete the Work as 
described in the Bidding Documents and shall indude all overhead profit, general conditions, and 
sales tax. 

I!IOTE 2: The Bidder shall lndude the excavation, transport, and type II Landfill disposal of all other 
contaminated material encountered In performing the Work in the Bid item 6.1.1. 

Bid 
Item No. 

Bid 
Quantity 

Description 
(Bidder to write price in words) 

Bid 
Price 

c. - PBE-NEGQTIATEO EQUIPMENT 

6.1.5 LS. Furnish and deliver chemical Induction units and other services described 
in Section 11261 and in the US Fllter/Stranco proposal for the lump sum of: $ 941.728.00 

NOTE: The Pre-Negotiated Equipment Price(s) for bid item 6.1.5 lndude all costs to fUrnish and deliver the 
equipment and pro)lide other serylc:es, as ~~.ln. th~ Bid!li!lg. ~ ,"!'Ill! .Bidd~ ~ 
indude all.· haildllrig> .. ragejlnstalliitlcm~ovemeall, • prDflt·geneni.l 'c:Xtridltlonltsales ·~*'· Pi'Ofit,·arid 
any other costs related tO. performing Bid item 6.1.5 under Bid Item 6.1.1. 

91.0810 0030Q-3 Rev. 2.2 (4/15/94) 



DWSO Loc::AL CONTRACTS 
ARTICLE 6 BID SCHEDULE (continued) 

Bid Item No. 

D.- ALlowANCES 
6.1.6 

6.1.7 

6.1.8 

6.1.9 

6.1.10 

6.1.11 

cash Allowance for Control Building 

cash Allowance for Utilities 

Provisionary Allowance for Unseen Conditions 

Provisio~ry All~nte for ~!1 Parklmprovements 

.<:ash All~llce for Odor. Coiltrol~m.Pennlt 

ProvisionaiY Allowance for O&M Changes 

TOTAL FOil. ALL AW)W~CES 
TOTAL PROJECT COSTS (ITEMS 6.1.1 - 6.1.11) 

BID FORM 

$ 250,000.00 

$ 500,000.00 

$ 5,ooo;OO!l.oo 

$ 10,000,000.00 

$ 10,000.00 

$ 800,000.00 

$16,560,000.00 

$_7j, !66, ]2-'fl 

Name of the Bidder Walbridge Aldinger Co. Contract No. ~ 

91.0810 003~ Rev. 2.2 (4/15/94) 
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7.1 The Bld~er $hilll use tills "Sch~ul!! of Chllnge .0~\!1". Pric!!S" to ~ CO~I)9~ pri~ wJ'Iich, if;~cx:epl:ia)ll.e to~ 
Owner and added to the cOntract DocUments, will l:llfusecl bY the QWnerancl the Bidder, If awal'ded the Contract, to price ~ 
WDI'k lnvol~ in .a Olange Order. or. O!ange A~.®Drizat!on .•. These .. Chllng!!O.·· rder.prjdes V!lll;;ll.Qtaff'l!d.:fl~in;ltlon of the loWestBid. .. . . .. . .· . . .. 

7.2 Subject to their. 1!\COIPPra!:IOn Into the Contn!c:l: .09cume$, iiS Pll!Vl!leelill th!! All~~· tile. Bldd!!l' will add to• or 
dedUCt fr!lm ••. ~. ~c:I:WdrK~ci!Y·tlle Cb~ti!!!II!Ot,Prices ~ ~li1\il"a~,;~ Iii fiJJI ~.,gr iiJ!(#I •. tn,,filtl c:R!dit, 
tor that work (a> ttiose Prices bid by the Bidiler, or (bflf a partlc:Uliir' pnce Is not'61d; the Price jlJ'opOsed bY the ·owner (ami 
shown In the;~ppro~ Cl)lumn): • 

Item 
No. 

Units or 
Quantlt.y 

Name of the Bidder 

91.0810 

Description 
(Bidder to write price In words) 

00300-5 Rev. 2.2 (4/15/94) 



OWSD .. LOC:ALCONTRACTS BID FORM 
AR1ICLE8 BIDSUBMnTEDONthe 6th dayof Februar~ 

'-" ' __ - _:. : " < ; .. < < •:: ·. -. ', "- ._,__ ' - -- - ' - --- - : 

Certlfli!d Check_· _ CaSbiei's i:heck _ Balik tiratt _ tetter Of Credit _ and c:ertlflc:ation reqUired by Section 00100, 
paragraph 5.4 are attached to this page _ 

8.2. . bidder 

8.3. If the Bidder Is an IndiVidUal: 

Name of IndMduat: 

Name lk Tltie of Person Authorized to sign: 

Signature: 
(If not. the IndMdual, Attach Power of Attorney) 

Doing Business as: 

Business Address: 

County of Registration: 

8.4. If the Bidder Is a Partnership: 

By: 
(True Name of the Partnership) 

General or Managing Partner AuthoriZed to Sign 

Signature: 
(Attach Evidence of Authority to Sign) 

BusiJ;Iess Address: 

County of Regl$tratlon: 

8.5. If the Bidder Is a Corporation: 

By 

Name lk Tltle of Authorized Oflicer: 

Signature: 

Name lk Tltle of Oflicer Attesting: 

Signature: 

Business Address: 

State of IIICXliporation: 

Rev. 2.2 ( 4/15/94) 



DWSO LOCAL CONTRACTS BID FORM 
8.6. If The Bidder Is A Joint Venture: JOINT VENTURE SIGNATURE: SHALL BE AS PROVIDED IN PARAGRAPH 10.5 OF 
THE INSTRUCTIONS TO BIDDERS. EA.Oi JOINT VENTURER .SIGNING THE BID SHALL SIGN IN THE MANNER INDICATED FOR 
INDMDUALS, PARTN.ERSHIP OR CORPORATIONS. IF MORE THAN 1WO JOINT VENTURERS OF THE SAME TYPE, USE ADDmONAL PAGES. JOINT VENTURE STATE OF INCORPORATION OR COUNTY OF REGISTRATION 

Name of Individual:--------

Name & Title of Person Authorized ID Sign: 

By: 
. (I::f-not-:":':the,.....,IndMd-,.. -:-:-ua-:"I,~Aitach:-:--.-=Power--.-of-=-::Atto:::-mey---,):-

Doing Business as:---------
BusinessAddreso. _________ _ 

Country of Registration:----------

~one _____ F~-------

By:~=-~--~~~:-------(True Name of Partnership) 

General or Managing Partner Authorized ID Sign 

By:~~~~~~~~~~(Attach evidence of Authority ID sign) 

Business Address:---------

County of Registration:. _______ _ 

~one _____ ,F~-------

By: __ ~~--~~---------(Legal Corporation Name) 

Name: ___________ _ 

Title: ___________ _ 

By: 
(Atta-::-ch-:-:Evi:-:-:-de_n_ce_of-:":"Auth-.:-o-rity::-:ID-::S:-Ig-.n):----

Naine & Title of Officer Attesting: 

By: ________________ _ 

Business Address: ________ _ 

state of Incorporation:------------

~one _____ ,F~------

91.0810 0030G-7 

Name ofindMdual: --------

Name & Title of Person Autho;ized ID Sign: 

By: 
(I::f-not-:--:cthe:--::I:-nd-::Md-..-:"u-a=-1, Atta=--ch:-::-Powe--r o-::f~Atto:-:--mey-:-) 

Doing Business as: _________ _ 

Business Address:---------

Country of Registration:--------

~~--------F~--------

By: __ ~~--~~~~~-
(True Name of the Partnership) 

General or Managing Partner Authorized ID Sign 

By:~~~~---~~~~-(Attach evidence of Authority ID sign) 

Business Address:---------

County of Registration:--------

~ne _____ ---'F~-----

By: --.,.,-___,.,=--.....,,---:-:--..,...-----
(Legal Corporation Name) 

Name: ___________ _ 

~=---------------------
By: 

(Atta . .,.,..-ch-:-:Ev:-1:-:dence--o-.f""A:-uth,.,--ority-::. -ID:--.:S:-tg""n):----

Name & Title of Officer Attesting: 

By: ________________ _ 

Business Address:---------

State of Incorporation:--------

~ne _____ ~F~------

Rev. 2.2 (4/15/94) 



DWSD LOCAL CONTRACTS •.. BIDfORM 

CERnFICATE OF PRIN.CIPAL 
(BIDDER) 

certify that I am the Seaetary of the Corj;oration :::_, or a General Partner_ or 
=:::::-----;;;'ti;;;-'partnershlp, named as the Bidder In the. attaclled Bid. Fonn; that 

who signed the Bid was then Ass; stan t JT p of that organization XX.. or partnership _; 
that I know the sl£1nature Is t~enulne; and that the Bid Fonn was duly slglled,' sealed, and 
attested for _ by authority of Its governing. body ~ or partners_. 

Name of the Corporation or True Name of the Partnership 

STATE OF MIOiiGAN 

COUNlY OF Wayrie 

) 
) 
) 

(Corporate Seal) 

VERIFICAnON 
(BIDDER) 

Before me, a Notary duly CXIITimissioned, qualified and acting, personally appeared (enter name of person who signed the Bid 
Fonn on behalf of the Bidder), Scott Penrod ID me well known ID be the person 
described In and who signed the Bid Form, who being by me first duly swom upon oath, says that he/she is the attomey-in~ct 
for(entertheBidder'sname) Walbridge Aldinger Company andthathe/shehas 
been authorized by (enter name of Individual, partnership name, or that governing body of the Bidder named.ln the. attached 
corporate resolution to execute the attached Bid Fonn on behalf of the named Bidder In favor of the CITY OF DETROIT, 
MIOiiGAN. 

WAYNE CO., Ml 
MY COlliMISSION EXPIW Mar II, 20111 

NOtary, State of Michigan 

I. • . • 

My Commission Expires;: ___ .!...rYl!..-!.::0...:::1:...:/ C:...:h...:....!J.:..J/Ic..._:'2..:.:00:::..!T __ 

91.0810 0030D-8 Rev. 2.2 (4/15/94) 
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RESOLUnON OF CORPORATE AUTHORITY 

(If Bidder Is a Corporation) 

______ _, Corporate Oflicer of Walbridge Aldinger Company 

"'...l:lM~;&.i ~:.ch~~;il:!i~a~n'::::-:-=.:=~- corporation (the "Company") 
(Indicate State) 

BID. FORM 

(Print or 

DO HEREBY CERT.IFY that the following Is a true and omect excerpt from the minutes of the meeting of the Board of Dlrec:tcrs, 
various 

wherein a quorum was present, duly called and held on a~fes and that the same Is now In full fon:e and effect: 

"RESOLVED, that the Chairman, the President, each VICI! President, the Treasurer, and the 5ecretilry and each of them•. hereby 
Is authorized to exec:ute and deliver, in the name and on behalf of the (;on)pany and under Its torpoJate S!!JI or otherwise, anv 
agreement or other lnstru~ or document In connection with anv matter or transaction that sllaD h.ave been duly approvec:~; 
the execution and delivery of any agreement, document, or other Instrument, or document In conrtectlon with anv matter or 
transaction that shall have been duly approved; the exec:utlon and delivery of any agreement, document, or other Instrument by 
any of such officers to be conclusive evidence of such approval. • 

Is Chairman of the Board, ___ is 

__ Is Treasurer, and ______ Is Secretary. 

I RJRTHER CERTIFY that any of the officers of the Companv named In this Resolution of Corporate Authority are authorized 

to execute or guarantee and commit the Company to the conditions, obligations, stipulations and undertakings contained In 

the Bidding Documents for Contract No. PC-748 Baby Creek CSO Control Facility 

and that all necessary corporate approvals have been obtained in relationship thereto. 

____, 2003. 

CORPORATE SEAL 

Secretary & Corporate Counsel Walbridge Aldinger Company 

Trtle 
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CERnFICATE OF PARTNERSHIP AUTHORITY 

(If Bidder Is a Partnership) 

I,---:~..,-...,..--:-----' General Partner In------------------~ 
(Print or type) 

a ~=...--:=---:---::=7:':'--""'rtnership (the "Partnership") 
(Indicate County and State) 

00 HEREBY CERTIFY that I am a General Partner in the Partnership formulated pursuant to a Partnership Agreement dated 

_____ _, 20__, and that the following is a true and correct excerpt from the minutes of the meeting of the General 

Partnership held on ________ and that the same is now in full foro! and effect: 

"That each General Partner Is authorized to execute and deliver, In the name .and on behalf of the Partnership, any 
agreement or other instrument or document In c:onnedlon with any matter or transaction th.at shall have been duly approved; 
the execution and del~ of any agret!ment, document, or other lnstru~ or documentln.conne<;tlon with any matter or 
transaction that shall have been duly approved; the execution and delivery of any agreement, document, or other Instrument by 
a General Partner to be condusive evidence of such approval. • 

I FURTHER CERTIFY that any of the aforementioned General Partners of the Partnership are a.uthorized to execute or guarantee 

and commit the assets of the Partnership to the conditions, obligations, stipulations and undertakings contained in the Bidding 

OoalmentsforContractNo. -------·---------------------~ 

and that all necessary approvals have been obtained in relationship thereto: 

IN WITNESS THEREOF, I have set my hand this __ day of-------~ 20_. 

General Partner's Signature 

END OF SEcnON 00300 

91.0810 0030D-12 Rev. 2.2 (4/15/94) 



. D\IVSD LOCA.L CONtRACTS BID FORM ATTACHMENTS 

SECTION 00305 FINANCE DIRECTIVE NO. 134/EXECUTIVE ORDER NO. 41NFORMATIONLOCAL CONTRACTS 

OWNER 

WORK 

CONTRACT NO 

CITY OF DETROIT, MICHIGAN 

BABY CREEK CSO CONTROL FACILITY 

PC-748 

The attached Finance Directive No. 134/Execu)ive Order No. 4, re: "Utilization of Detroit-Based Businesses and Small 
Businesses" is to be completed and submitted with each Contractor's bid. Fanure to do so is grounds for disqualification. 

91.0810 00305-1 Rev. 2.2 (4/15/94) 



FINANCE. DIRE.CTIVE NO. 134/ 
EXECUTIVE ORDER NO.4 



RE: 

~DR: f']N~C:E DEPAR'l'MEr.'T 

ADMINlSTRA TIVE GtJlDEllNEs FOR.~"'ING 
EXECUTIVE O~:ER NQ. 4 

J~'VARY IS, ~$-

TABLE .OF. C0lll"l'£''TS . 

. . . . 

~nODtJCTlON ••••••••••••••••••••••. ·- .•.••.•• -· ••. l 

1.0 DEJ="'!!\'ITJONS •••.•••••.••• • • • • • • • • • • • • • • • • • • • • • • • • • 2 

%.0 CERTIFICATION PROCEDURE:$ • • • • • • • • • • • • • • • • • • • • • • • 5 

3.0 CREATION OF USTS OF CERTIFIED Bt.!SL'\'ESSES .... ·-· ... 9 
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INTRODUcnON 

On October 28, .1994, ~yo i.ss.I!Cd .Executive Ortter No.4, which ' . ;:-] . lal'JCU thiny pc:ccnt (3090) ofthe I buacts let by tbe City 10 Detroit· 
based businesses and small businesses. AcknowlcdJing Chat Che ability of incQvidual City 
depaztmCIItS .~. a,cencie! 10 ~e .. ~.~~ ~Y Yil1'1 as a fiFti~ C)( the eypes of &oocls or 
services ~ulri!d and lh¢'availability of I~ an""~~ .~!'~"~~.~U) perform any liven c=mct, Executive 0rc1c: No. 4 does not requn matlhiriy pac=t (3090) of each City c:onuaa 
be awardecl10 Detroit-based businesses llldlor smail b~ ~. Execmive .Ordf:r No. 
4 penmu tile individual ~ts.al)d a,cen~C'S to id&:l2~'df~ contraet5 and subcontracting oppon:unities, in whole OT in part,···tbat are·to·bf:·incJUdecl·fh ·ttie Detroit•bascd Businesses and 
Smail Businesses Program (h~ ~DSIJP"). 

This F"usanc: Dir=ive esW!Iishes the· administrative· guidelines for implemenwion of 
Executive Order No. 4 with regard 10 ccnsuuction c;cntracts, p~ conuac:ts and imprest 
cash .purchases. The application of Executive Order No.··4 to professional .services contraas 
sball be the subject of a separate F"mance Directive. 

This F"manc: Directive shall be conditionally implemented pending the public: hearing 
~ by Section 2- I I I of the Detroit City Chane: and the adoption of permanent guidelines 
foDowing that be:ari"lg. 

l.OI 
' 

·.• 
1.0 DE~'"ITIONS 

For the purpoSes of this Finance Dire...'"tlve, the following terms have the meanings 
spcc:ificcl below: 

ACiillate means any businas, including, but not. limited to, ap;r:nt businas, subsidiary 
busiMss or a sibling busin~ss. that has any of the following relationships to anot.ier 
busiMss: 

(a) Directly or indircc:tly owns or holds with power 10 vote, five perc::nt (5%) 
OT more of the outStanding voting securities of such other business; 

(b) Five pacent (590) or more of whose outStanding voting securitie! arc 
·• dircc:tly or indircc:tly owned or held with power 10 vote by ~·such other 

business; or --.._ 
(c)· Dir=:tly or indin:ctly controlling, controlled by, or under common control 

with such other businas. For the purposes or tlli$ Su.bsecticm, the term 
•conU'OJ• means the power 10 exercise a controlling intluc.'lce over the 
management policie! of a businas. 

1.02 Book tyPe contract shall mean a contract for constrUction that includes extensive 
technical specifications that arc bound together in a book. 
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1.03 Business shall mean any association, coopc:ative, corporation. individual, joint ventiae. 

pannership. sole proprietorship or othei' legal entity. 

1.04 City shall mean the City of Detroit, Michigan. 

I.OS Coutract Compliance Divls.iou ("ceo·) shall mean the Conuact CompU.anc:e I\ivision 
of lhc·Hum4n Righrs DqHznmenr. 

1.06 Coutractiu: departmeut shall man a City dcpanlncnt ora City agency for which any 
of lhc. foDowing arc sought: . consuuction contract. pUit:Nzse crmrracr or impr=sr cash 
purchase. . 

1.07 .J)etroit•based bu$e:s\-DBE.~ ·shall mcan:abusbw.r. bavi:lg a physical and economic 
· rdation.ship to the Cily determined·by lhi: payment of !hi: folloWing for not less lhan one 
(1) taxable yt:ar immediare!y prior to lhc date of applic:azion for •• DSBP c::njfic:ation: Ciry 
income w:es on the business' net profits; Cittexr:ise w:es; and Cil)' prope:ty w::s on 
a plant or an office and equipment such as is ordinaiily required. for the pc.~ormanc: of 
lhe~onuacr bid upon or on olher n:aJ orpctsonal property in the Ciry equivalent in value 
10 such plant or office and equipment. 

To be c:nified as •Detroit-based, • pursuant to Section 2.0 of this :Finane: Dir=tive. a 
bu,tineJS snaJI satisfy the dermition illcludcd in lhe tim paragraph Clf this Subsection as 
well as rwo (2) of the criteria .listed below: 

(a) Verification that an .existing inventory of the product(s) the business 
proffers to the City is physically located. within the corporate limits of the 
City; 

(b) Verification of ·the business' ability ·to servic:/rcpa.ir productS to be sold 
to the City at a .site located within the corporate limits of the Ciry; 

(c) References, licenses or other means of verification acceptable to lhi: City 
that ~ic:(s) the business proffers to the Ciry, if awarded a contraCt. 
bave been provided for at least one (1) ym prior 10 the dare of 
application as De:roit-based; 

(d) Verification that a ~oiity (51"> of the full·time employees. chief 
offic:n and managers of the business regularly work and conduct business 
in the Cby; or 

(c) Verification that a majority (51"> of the employees based at the business' 
City location(s) shall be residents of the Cuy. 

1.08 General construction business shall mean a business that (a:) is a general contrac:or for 
any of the following: industrial buildings, residential buildings, single family houses or 
warehouses or (b) performs heavy construction whic.'l includes, but is not limited to, the 



following: bridges, communications lin~, elevated highways, highways, pipelines, ~wer 
lines. sewer lines. streets. tunnels or water lines. . 

1.09 Human Rights Department shall mean ~e Human Rights Depanm:nt of the City. 

1.10 ·Human Rigbts Director shall mean the Director of the Hllm4ll Rights DejJamn~nr. 

1.11 In$tioa for bids m..!l mean the complete assembly .. of iclated documents, wnether 
>anached C)J' in~ by refen=nc:, furnished tQ prospective bidders. for the purpose 
of bidding. 

1.12 Purcdl,ase coatr.&r:t m..II mean a ccn~ for.the purchase of goods, as that te:m is 
defined by Anicle ·2 ohne·'Unifonn•COmtnefCial Code, M.C.L. § 440.2105(1). 

1.13 Purchasing Director shall mean the Director oftl'.;;. Purchasing Division. 

1.14 . Purchasing Division shall mean the Purchasing Division of the Finane: Depanme:tt of 
the Ciry. 

1.15 SmaU business (" SBr:-) shall mean: a busiruw that is c::nified as a small busint:.rs 
pllrSIIant to ,Sec;ion 2.0 of this Finane: Directive. A small busin~ shall be 
indepenGemly owned and ope:ated and shall.not be one ofthe re:ognized leade.rs or 
dominant firms in its field of operation. A busin~ss is not a "dominant firm in its fie!c 
of .ope..-ation" when i.t does not exercise a c:cntrolling:or major influe.'lc: in a kL,d of 
c:cmmercial activity in which a number of busin~ssts .are primarily engaged. 

Below listed are the size limitations for small businesses in various fields of ope:ation. 
Tile amount of~nual ~~ or the .!lumber of employe:sindicates the maximum 
permitted for.a business CillcludingtJ.fliliat.§).to be considered small. The term "ajfiliar~· 
is defined above in Subse:tion 1.01. These size limitations are based on the fede.-a.l 
Small Business Administration's reJUiations, 13 C,F.R. § 121.601 (1994) and the 
revisions the.~. 5.9 Fed. Reg. at 16,513 (19~). · 

(a) Cener.al constn~ction business whoseave:age annual gross re .. •ipts have 
not exceeded sevent=n million dollars ($17,000,000) in the three (3) 

~fiscal years prc:=ding the date of application; 

(b) Manufacturin& business which has providecs full-time employment to not 
more than five hundred (500) persons in the thr= (3) fiscal years 
.preceding the elate of application; 

(c) Service business whose ave:age annual gross re-ipts have not exc-ded 
five million dollars ($5,000,000) in the three (3) fiscal years preceding the 
date or application; 

(d) Specialty constn~ction business whose average annual gross recelpts have 

't 



.. : .• . . . .. : 

not exceeded seven million dollars (S7,000,000) in the three (3) fiscal- ' 
years prc:eeding the elate of application; 

(e) Retail b~i11ess whose ~~erage an~~ gfOSS r=:eipts have _not exceeded 
fi~ million dollars css ,000;000)-in the din= (3) ruc:a~ years preceding the 
elate of application; and 

(f) Wholesale business which has provided fuD-Iime employment to not more 
than one hundred (100) persons in the~ (3) fiscal years pr=:d.ing the 
elate of application. ---

1.16 SpeCialty coastruction business shall mc:an __ ~-- bll.$br.w zhat perfonn.s any of the 
foDowinc: c:a:penuy.; concrcte.work;:Cle:c=:il weirk; excavation work; floor laying; glass 
and glazing work; heating, ventilation _an,d air ~ilioruztg;_ insullation or e::aion of -
building< equipment; _masonry. stone setting and o~ $1Cile work; ·painting and pape: 
hanging;: plastering, dr)'wall, acou$tidl] and insuJati~ _wc:lfk; plumbing; roofing, siding 
and slf=t me:a.l work; strUCtural ste:J er::Uon; te:TaZZO• die, marble and mosaic work; 
wate: well drilling: or wr=lcing and demolition work; as well as othe: categories of 
specialty construCtion as may be identified by the Purchasing Dil'ision. . 

1.17 Subcontract shall mean a wriw:n agre:meni bet\1.'= a subc:onrraaor and a contractor. 
pursu::n;. ·.JJ Which the subCDlllraaor will provide to the contractor equipment, goods. 
maa:rials, services or supplies. 

1.18 Subcontractor shall mean a busin~ss providing equipment, goocls, mate:ials. se:vic:s 
or supplies to a eontr.~etor. -

2.0 CER'IIFICATION PROCEDURES 

2.01 A business may apply for certincation as a DBE, an SBE or both. 

2.02 Only one application per year •• A busin~ss may file with the CCD only one (I) 
application for ceni(lc:ation every_ twelve (12) months. The. CCf' shall reje::: any 
apPlication that is filed less than twelve (12) months afte: .the date of the applicant 
businm' preVious application. . 

2.03 lbe CCD shall have the duty to c:ertiry businesses ror the DSBP. The CCD shall 
dctenttine whether an appliCant bll.$inw satjsties ihe pre~ equisites for certification as a 
DSE and/or an SBE. 

(a) The CCD shall prescribe the form of DSBP application, which also shall 
identify the supporting materials (e.g .• tax filings, articles of incorporation 
and Jice.'lses) zha~ a busin~ss is required to submit for certification in each 
DSBP certification category (i.t'., whether the applicant business is a DBE 
and/or an SBE). 

s 



(bf DSB~ application forms sball be available in lhe offices of lhe CCD. • DSBP application forms will ~ be disuibutcd by lhe CCD to conmu:ring 
d4ptlrtmt!nts. 

(c) If &he. CCD conclud~ .r.lw an applicant bUiiiii!SS qualifies as. a DBE and/or 
an SIJE. lhen it shall iSSue a •Notice ofDSBP Ccnification"lhat incl~ the following: 

(i) The inception clare of me certification; 

(Ji) The expiration date of lhe c:nific:ation; 

(iii) The. DSBP •. cenific:ation-.caregcry (i.e., .whether lhe 
applicant busiiii!SS is a ])BE and/or an SBE); and 

(iv) The . Pu.rdrasing DiVision Commocl!ty Code ~es and 
ft&JJT2P=."'S for the .JpodS and servj~ for Which the applicant 
business has t=eived c:nific:ation. The Purdwing 
Di'llision Commodity Code Ca!alog is auac:heC as Exhibit . 
•A • heretO. 

• 
!f :- • "-?J'Iicant business has .b=t c:n;ificd as both a DBE and an SBE. then 

•·· the CCD is to spe::ify. in the. •Node:: of J)$BP Certification• the 
· Purchasing Division Commodity Code names and numbers that penain to 
eac:h DSBP c:r.ification category. 

(d) · If the CCD determines that an applicant busin¢ss does .not satisfy the 
applicable requisites, then it shall issue a •DeniaJ of DSBP Cer'Jiication • 
that explains the CCD 's n:asons for its . CCIIl!=f~on IJ'Id lhat offers the 
applicant busiiii!SS the opportUnity to discuss informally with the CCD the 
denial. The proc:dure . for appealing (J:om a •Dc::Ual of DSBP 
Certification· is described in Subsection 2.09 of this Finane:: Dir=tive. 

• (e) .Wi~zl seven (7) c:aJendar days of lite date of its dedsion, the C:fD shall ·mail. co the appli~t business. on&: of the notices<cfescz'l"bc=t:f in Subs=:tions 2.03(c) and 2.03(d) by Certified Mail, Retum.Ree:eipt Requested. 

2.04 .. The CCD is .~0 rauow up OD. incomplete nles .. u: an applicant bu,siness' file is not . c:dllt)>~c=~A: within thirty (30) calet~dar 'days of an. aJ)Plicazit business' initial submission, · dieD the CCD shall Write to that businar to obtain the mnaining .information. If the 
applicant business docs not provide the requested information within thirty (30) calendar 
~ys Qf~e dare of&he CCD's request, &hen the CCD may in its sole discretion d= the ~i!C!ticm abandoned. The CCD may close abandoned. files. 

2.05 SB~ ~rtflications from oth~r zovernmeqtal a:"encies. If. within the twelve (12) !Jlonths prior to submitting a DSBP application, an applicant busiru:ss has been certified 
b ...... "'·- ....... ..... .. ·-· 



by another governmental agency, whDse SBE definitions arc: substantially the: sa~c as 
those contained in Subsection 1.15 or are more restrictive: (i;e., definitions requiring 
lower average annual gross receipts or fewer c:mploy=s), then the CCD shall regard such 
cenification as prima facie evidence of qualification for the .. DSBP. · In such 
circumstan~. the: CCD. shall have: the right and duty to ~'=quire supportin" 
documenl&tion to verify a busiruw' SBE c:nification swus. · · · " 

2.06 :J:)uratioa of cenincation. A.busiruw' DSBP c:nification is valid for two (2) yws and 
must be renewed bi-annually. 

2.07 Monitorin& C)(status. One: a busiruw is c:rtific:d as .a DBE andlor an SBE, the CCD 
shall pc=riodieally monitor that busiMss' szatiU to verify that the: business continues to 
satisfy the requirem!!llu of c:rtiiication for the applicable DSBP c:rtification 
category(ies). A DSBP-c:nific:d busiruw must immcdiar•!y notify the CCD about any 
change in its circurn.s:anc:s that. affe:::ts either the representations t.iat it has made in its 
application rnaterii.ls or its StatUS as a DSBP•c:r.ificd business. 

2.08 Misconduct will result in decenifiation and disqualiliation from the DSBP. Tne 
CCD shall d=rtify any business that either obtainsits c:nification through fraud, c!e:::i: 
or misrepresentation or fails to repon any c:.ianges that mate:'.ally affec: that business· 
qualification for c:rtification. Upon such ·a finding, the Purchasing Division shall 
remo"e Ule name or the busi~ss from all DSBP vendors lists. maintained pursuant to 
Section 3.0 of this Finane: Dirc..."'tive, for a pc::iod ofthr= (3) years. 

2.09 Procedure for appe:aling from a denial of DSBP certification. Tnis Subse:::ion 
CS'.ablishcs the exclusivl. prcc:dure for an applicant .busi~ss that se:ks relief from a 
•Denial of DSBP Ce:"".ific:a:tion, • issued pursuant to Subsec>Jon 2.03(d). Funhcr. the 
proc:.dure set forth in this Subsection is a\-ailable only to ari applicant businas s=king 
relief from a •Denial of DSBP Certification. • The proc:dure for appc:aling from a 
·oenial of DSBP Ce:-:i fication • is as follows. 

(ll.) Within founc::."' ( 14) calendar days of the date of re::::ipt oh •Denial of 
DSBP Cenification, • as described in Subsection 2.03(d), an applicant 
busintss may file with the CCD a writte."' request for an informal 
discussion, the purpose of which is to permit the businus to discuss its 

· conc:ms about the denial. A •oenial of DSEIP Certification• will not be 
modified or reversed at this stage of the appc:al proc:ss. 

(b) After the informal discussion, CCD shall issue a •confirmation Notic:" 
that outlines these subje:::t rnane.--s: 

(i) Tbe issues discussed at and the outcome of the informal 
discussion and 

(ii) The applicant busintss' appe!lat:: rights. 

7 



The CCD shall mail to the. applicant busiMs.r a c:opy of the 
•ecmfirmation Notice:" by · Certifie.cl Mail, Return Rc:c:ipt 
Reque$lc:d. 

· (c) Only liter it has exhausted the procc:dures set fonh in Subse..'"tions ~.09(a) 
ani! ~.09Cbl. may.an applicant busiiW:rappe:al from a "Denial.ofDSBP 
Cenitication. • A "YPewJ'hu:n or printed "Claim of Appc:al" · shall be: fiied 
with the Hunum Rights Direaor within foun=n (14) calendar clays of lbe 
• of n=iptof a •eonrtrrtWion Notice.• A •Claim of Appeal" shall 
satisfy all of lbe followina r=;uirements: 

(i) Include a detal1ed Datradve of the all of the bases for 
revcusal oflbe CCD''.r·dccision to deny DSBI' =nificztion. 
Ally ~ omitrcd from lbe "Claim of Appeal" is waive:!; 

(ii) Include documentation supporting· the: applicant business' 
claim that it satisfies the n:quiremc::~ts for DSBI' 
c:rtification: 

(iii) Include a copy of me "Confirmation Netic:, • describe:! in 
Subs=tion 2.09(b) of this Finane: Di=nve: 

(iv) Include a statement from ihe applicant busirU!ss as to 
whether it desires an opponunity to discuss its appc:a! with 
the Human Rights Director; and 

{v) Exclude any relianc:: on or· reference: to changes in the 
applicant busint'SS' ownership, operation and/or 
management occumng after the elate of the "Denial of 
DSBP Ce:'tification. • 

(d) A "Claim of Appeal" that does not subswttially confonn to the 
requimnents of Subsection 2.09(c) of this Finane: Dire=tive may be 
dismissed by the Human RighrsDirecror without a dc:cision on the merits 
ofthe~ • .. 

(e) Within twenty-one (21) calendar days of the date: that the "Claim of 
Appeal" is received by the HIIIMn Rights Direaor, the Human Rights 
Director, or design=. shall issue a writte:1 statement disposing of the: 
appeal;. This statement Shall be maile.cl to the applicant ·business by 
Cenified Mail, Return Rc:cc:ipt Requc:stc:d. 

(f) The deci~ion of the Human Rights Direcror, or design=. is final and is 
subject neither to further appc:als pursuant to Sllbse:::ion 2.09 nor to the 
reconsideration proc:.dure ofSubse::tion 2.10. The CCD shall dismiss any 
filing that violates the provisions of this Subsc::tion. 

:. 
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2.10 .Jitocedure for reconsideration of a CCD decision other than a denial. This 
Subsection ~lishes the exclusive procedure for an applicant bus~ness that seeks review 
of cenification determinations made by the CCD in a "Notice of DSBP Certification, • 
issued pursuant to Subsection 2.()3(c). To reiterate, the procedqre established in this 
Subsection -!s not available to an applicant business that has received a "Denial of DSBP 
ee~f'Jcation, • t.fle appeal Process fos- which is described above in Subsection 2.09. By 
~Y ofexample, a business that has been ce:'tifiCC! as a DBE or an. SBE, butwhich which 
is ..,ncved because it ~. c:enified for fCWCS" than all ()( the Purrhaiing Division 
·COmmodity Codes for which it sought c:enification may seek r=lief under this Subsection. 
The rec:cnsideration procedure is as follows. 

(a) An applicant business may seek reconsideration in the following types of 
~: (i)it has undergone ~stantive, doc:umeniCC! c~gcs in its 
ownership, operation and/OJ' managem~n; fli) it has compe.llinJ and 
subStantial proof that the CCD · conimitiCC! an error in proc.:ssing the 
busin~ss· application for certification; or (iii) it was not c:rJiiea in all of 
the DSBP c:enifii:aUon c:au:gories or for all of th: Purchasing Division 
Commodity .Codes f9s- which it sought c;r.ifil:ation. An applica:u businm 
may seelc ~deration only one: per year, and it must include in its 
"Petition for ReConsideration • all o( the bases upon which it seeks 
l'P."'t""sideration. Any basis omitiCC! from the "Petition for 
Reconsideration" is waived. 

(b) An applicant business shall file its typewritte:t or printed ··Petition for 
Reconsideration" to the CCD no earlier than six (6) months aft:: and no 
later than twelve (12) months after the date of "Notice of DSBP 
Certification. • A "Petition for Rc:onside!<uion • submitted more than 
twelve (12) ·months after the date of a notice will not be reviewed and the 

· · applicant busin~ss will be required to re-apply for DSBP c::·tiiication. 

(c) The c:rtitication guidelines established in this Finane: Directive shall 
app.ly to the evaluation of the merits of a "Petition for Re::onsice:ation. • 

' (d) The C ::D 's disposition of a "Petition for Rc:onside:ation • is tina! and is 
subjc:::t neither to the appeal procedure of Subsc:::ion 2.09 nor to further 
reconsideration pursuant 10 Subsection 2.10. The CCD shall. dismiss any 
ft.ling that violates the provisions of this Subsection. 

3.0 CREATION OF LISTS OF CER11FIED BUSL''ESSES 

3.01 Creation of lists or DSBP-c:ertined businesses. The CCD shall es:ablish and maintain 
a Jist ofall DSBP-c:.~ticd busini!SSCS. This list shall be distributed to the Purchasing 
Division, contracting dt!parrm~Ms and. upon request. private pr.ies a:1d non-City 
governmental agencies. The CCD may establish and colic:: a fee for the distribution _of 
the certi.fication lists to non·Ciry entities, provided that such fee is Z??rovcd by Cny 
Council as required by Section 9-SOi of the Detroit City Char.::. 

'I 



(a) Certification lists shall be updated and distribuled on at least a monthly 
basis. 

(b) Certification lim shall include a list of deccnified businuscs. 

3.02 Creation or DSBP vendors Usts: ··'I'he Pui'Cblzsing Division shall c:reate, maintain and 
update a separate DSBP veneto~ list for each comm~ty code inCluded in the Purchasing 
Division ·Commodity ·COde Catalog, which is auached as Exhibit • A • h=mo. 

4.0 CO~'TRACI' SELECllON 

4.01 Requirements or Executive Order No. 4. The goal of Executive Ordc: No. 4 is to 
aw;nf to DSBP-=rtified bwi~~ thiny pe:cent (30") of the tow. dollar value of the 
Ory's conuacts for goocls and services to be awarded during ach year. 

4.02 . Contraetin: department to obtain rrtllft the CC:D the. current 1iru or DSBP-certified 
businesses. Prior to pr=paring an invitation for bids or a ~uisition, the conm:atng 

·. deparr11fent and the Purdu:tszng Division shall review the current DSBP ce."'tirication lists. 
The DSBP c:=Ufication lists shall be used to identify conuacu and subconmzc:ing 
opponuniti-· :.hat can be assigned to the DSBP. · A contrtlcring d~parrmenr may not 
desig'nate a conu-act for inclusion in the DSBP . unless the liSt contains rwo or more 
cc::tified busines.us for the applicable Purchasing Division Commodity Code and 
commodity description indicat:d on the· c:l'tification list. 

4.03 Subcontracting opportunities. The contracting deparrm~nt! arc strongly e.'lcouragee 
to designate subc.onrraaing opponunities for inclusion in the DSBP. .As to cac!l such 
contrZc::. the r:onrrizcring deparrment is to identify that percentage or the cont:ac: that is 
to be included in the DSBP as well as the DSBP c:l'tification c:aregory(ies). 

4.04 The Purc,hasing Director is to review and approve each contracting department's 
recommendations. After reviewing a contracting dt:parrnunr's 
recommelldaticms. the Purcht:Sing Di"cror is either to concur in the re:crnmendations 
or to revise the r=ommendations afte: consulting with the r:onrrar:ring depcmnt:nr. 

4.05 Application or equalization ~l"tenta:es .. Se::tion JS-S-2 of the Detroit City Code. 
· n:lating to the equalization perce:nages, shall apply to DSBP cont.""ac:s dcsignat.cd 
exclusively for SBEs. 

5.0 BIDD~G PROCEDURES 

5~01 ,aid .solicitation by contracting department. DSBP COntraCts arc to be process=! in 
~ordancc with th~ Purr:ht:Sing l)ivision 's ordinary bidcling proc:dures. Bids arc to be 
~licited .from busin~sses in the appropril!.te DSBP c..-l'tificarion ~tegory on the DSBP 
vendors list for the relevant Purchasing Divis.fon Commodity Code.. A businm mus: be 
cc:""Jfied by the CCD before it submits a bid on a DSBP contract and must have re=::vce 
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c:enitication at least twenty-four (24) ~ours prior to submitting its bid .. 

5.02 Advertising. Adveni.sin~ shall be the responsibility ofrhc PurdUzsing Division except 
for.book rypt conrrllCU. As to book type conrr«ts, a!fverzisingshali be the responsibility 
ofthc conrrpcring deptmmenr, and the cDntrtzaing lkpan111enr shall provide a copy of &he 
.Sveniscment to the Purchasing Division at the same: d~ as it submits the .SverEisemcnt 
ro•tllc r=quin:d newspapers and other applicable relevant publicadons, such as U3de 

·•jOumals. 

·· 5.03 Required laniUa:e in advertisemeuts. The Purchasing Division. and tile cont1'l1Cling 
ujnzrimenrs shall include the following language in their advertisements for DSBP 
·can~: 

PURSUANT TO EXECUTIVE ORDER NO. 4,COMPEilllON FOR 
1lUSCOI''TRACTISRESTRlCIEDTOBt!Sil\'ESSESmATHAVE 
BEEN CERTIFIED IN THE CA TEGORY(l£5) OF [DETROIT
BASED BtJSL''ESSES] [ORJ. [SMALL Bt!SI!\"ESSES} BY mE 
COI'"TlUCT COMPLIANCE DIVISION OF THE HIJl\U."" RIGHTS 
DEPAR.Tl\~'T OF 111£ CITY OF DETROIT. A BIDDER Mt:ST 
BE CERTIFIED AT LEAST TW£!1o'TY-FOUR (24) HOtJRS B'E;FORE 
IT SUBMITS ITS BID. . 

S.O. Recjuired laJ~~Ua:e in contrac:ts. T"ne Purchasing Division shall insc:-: t.'1e following 
language in all bid docume:1ts for DSBP conttacts: 

DETBOIT-BAS'E:D BUSINESSES· A!\.'P SMALL BJ!Sl'"'£..C:,S,ts 
·· fROGRAM. IT IS 111E RESPONSIBILITY OF EACH BIDDER 

tJII\'DER THIS PROGRAM TO OBTAIN CERTIFICATIOr< FROM 
mE COI''TRACT COMPUANCE DIVISION OF THE HL"MAN 
RIGHTS DEPARTM£.'\7 OF mE CITY OF DETROIT AT LEAST 
1'\\'E.''TY·FOlJR Cl4) HOURS B'E;FORE IT SUBMITS ITS BID. 
BIDS FROM UNCERTIFIED BUSINEsSES SHALl:. BE REJECTED. 
THE CITY SHALL NOT BE RESPONSIBLE: FOR ANY BIDDER'S 
FAILURE TO OBTAIN CERTIFICATION PRIOR TO THE BID 
DUE DATE.. 

COMPEJITION FOR mzs CONTRACT IS RESTRICIED TO 
BUSINESSES CERTIFIED AS [DETROIT-BASED BUSINESSES} 
[OR] [SMAll Bt1S~£SSES] Pt.'RSt!ANTTO EX:ECllTI\'E ORDER 
NO.4. 

5.05 Contractor status fonn. The Purrheuing Divi.rion shall include the "Cont:-actor Status 
Form, • attached as Exhibit •B• hereto, with .. each bid package and shall verify that the 
bidder has submitted a c:omple:ed "Contractor Status Form• with itS bic! materials. 
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• 5.06 Bid evaluation and award recorJUDendations. An evaluation of a bidder's 
responsivenqs and responsibility \Viii ~ made either by the Purchasing Division or bv 
the contracting deparrment, at the option of the contracting depamnenr. The CCD shai1 
confirm that the ~m~ded bid~ was cc:nified at the time L'l,at .it submitted its bid. 
Uncertified .. businesses a:e disqualified,.. .their bids shall. not be. c:onsidered in the 
evaluation 6f bids, and they cannot be awarded conuacts under the DSBP. 

5~0"1 A war,d. caasideratic:~as .f'ar ~ntracts an which mr.dtiple bids were ~yed. If bids are 
submitted by two or more DSBP-certiflad busiruwes, lben the cont1'3Ct .shall be awarded 
to the businu.r that is the lowest responsive, responsible bidder •. 

.5~08 Award caasideratioas f'or contracts on which a siaale bid was received. If only one 
bid is subll)ittc:d, the conuact shall be awarded to that business provided that that business 
is responsive and responsible and that its bid pric: is rasonable. The Purchasing 
Di~ion or the con~mcri,g d~J14nmmr shall evaluate wfleo.hc:r a bid price is reasor.able 
by considc::ing die following factors: 

(a) The price of other .rec::u contracts for the same or similar goods or 
sc:rvic:s under the same or similar spc:..'"ifications; and 

(b) A,. ~'owanc: for a reasoMble profit unde: pr:vailing market conditions. 

The Purchasing Direcror shall have the authority to review any decision under this 
.Subsection an.d to make the final determinatic:m as the reasonableness of a bid price. 

5.09 Contractor default. In addition to the usual bases for default on a contract. a finding 
of misconduct purs~t to Subsection :z.ps 5hall be a basis for default on a DSBP 
contrac:.t. The Purchasing Dim:ror, afle: consulting with the conmzcting dtparmrenr and 
the Cc!rpor;~,tion Coul'lsc:l; may defa111l a DSBP~rtified busin.~.ts for misconduct and may 
impose the usual remedies for default and/or may withhold payments under the 
contract(s) in question • 

. 6.0 ll\!PREST CASH PURCHASES 

6.01 Contractin: departments to use DSBP-certined businesses for lmprest cash 
purchases. To further the goals of Executive Order No.4 and the DSBP. contracring 
tltparrmenrs are herebydir=ted to utilize, to the maximum extent practicable, for their 
imprest cash purchasq busine.uts c:rtific:d under the: DSBP. 

7.0 LL\·nT ATIONS ON SUBCO!'.TRACTING 

7.01 General constroction contractors to disclose identity or subcontractors. On any 
gcillerafeonstruction contract awarded in whole or in pan UJ1dc:r the DSBP. the gene:-al 
contractOr mus: submit with its signed bida completed ·osBP Subcontractor Data Form" 
which requires for each named DSBP subcanrracrnr the following: · · the scope o( the 
work. the agrc:=::! pric:. the percentage of the total contract pric: the subconrracror's 
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price represents, and the subconrracro,.:s signature. Each such~ubconr~ac:ror shall have 
··.!*n .· ~fied by theCCD at Jc:ast twenty· four 94) bo.urs beio": the tlid is SilbllU.ued. 
Tbec &eben! contractor also <Siw1 specify the rora.l . number of DSBP"cc:nified 
subc:onrrac:rors. the tow contract price, the aggregate amount of the '.SllbciiiiiTtzc::ors • 
prices and .the percentage of the .. total contract p~ce that the ~gate ~t qf the 
s~[llrpcrors• prices .represents. Purther, ihe contractor sllllJ• ii,ln ihe form~ · Tbe 
•osBP Subcontractor Data Porm• and its instruction sheet areaaacnetJ<a$ Exhibit ·c· 
hereto. 

7.02 Subcontractin: or DB£ contracts, other than &eneral construction contracts. Sud! 
contracts ntay be subc:tJn.rracred only to other certified DBEs. 

7.03 SubcoatnlCiia: .or SB£ contracts, other than aeneral construction contracts. Such 
contracts ntay be subc:onrracred only to other certified SBEs. 

7.04 SubC:ontractin: of combined DB£ and SB£ contracts, other than :eneral 
construction contracts. Such contracts may be subc:onrra~rtd only to othe~ c::e:-Jried 
DBEs or.cenifietl.SBEs. 

7.05 Relief from the requirements or Section 7,0. Only upon a shoWing of substantial 
hardship !'ly a contractor, as de:ermined by the . Purc:ht:Sing Direc:ror, ntay the 
requimnc:nts of Section 7.0 be suspended. The Purc:htzSing Dlnc:ror lias exclUSive 
authority to grant relief under this Subsection, and the Pflrc:hllsillll Dim:ror shall issue 
a written decision on all such requests. 

8.0 REPORTING REQUIREME.~i'S 

8.01 The CCD shall maintain and upd:zre statistics concernin: DSBP certifications. On 
a quanerly basis, the CCD shall prepare and submit to the Mayor a report on the 
following areas: 

(a) The total number of applications rcc::ived for certification under the 
DSBI'; 

(b) The total number of certifications granted and denied for the: DSBP; 

(c) The total number of DSBP applications that remain open and pending at 
the end of the quaner (i. t., C.."'"tification neither granted nor denied); 

(d) The: same inforntation as required by Subsections S.OI(a) to S.Ol(c) for 
each DSBP certification category (i.t., DBE and SBE); and 

(c) The range and average: time between the date of receipt of an application 
for c:rtifieation under the: DSBP and the date: of disposition of the 
application (i.t., certification either granted nor denied). 
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8.02 .:J$K.,U~~·p!~~@~·tb~l.l~iSf:aiJJM4 .. p.te stilistJcs eonceS"DJnrtJJetlSBP 
.. , P#!I~T· f'or ~.~~~·crtle~ingDii'#C1orsbaJiprepanund·submir'ro the Mi,pr&.r=pon··cm&he.fqllowing.areas: ·.······ 

(a) ~ ~!~~ of D.S'.Bi'~tiecl bu.riniL"SSU awarded ,C0Jn:171CU lndlor 
subt:t?nrmas; 

.(b) The number of contraCts and subcoNI'tlcrs awarded wholly or partially 
. ~ &he.PSBP; 

(c:) The Purdztlsing h,ivisitm Commodity Code ~c and. number for each 
t:f?nttact aqct suqc.-~ .identified in n:spon~ ro Sub'Sel:rion,8;02(b); · 

(d) The row dollar value of each contraCt and subconrl'tla ide:'ltified in response ro 
$pqsec:tiori· ... 8.Q2(b); 

(e) The dollar value of that ponion of each contraCt or subi:onrrt:i:t awarded · 
under the DSBP and the aggregate dollar value of those contne".s and 

. subcont1'4~· and · 

Cf) Th~. ~~~ge of &he to.tal dollar value. of all contracts let by the CilJ• 
~urit,Jg rh~ fiSI:aJ· .)'Car &bat is represented by the 'response to>Subse:tion 
8.02(e). 
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DI:MasW.UC!!n MAYoR 
C1'rr OF DEntOrr 

us& Cl'rr.COIIHTT BIIILDINC 
D1m10rr. Mtaac"" <jllloll 
PHONE 3J3•:t.:z••3400 

Exac:u a aWE .omCE FAX 3J3•:&s,.• .. u8 . 

·. 

TO: 

FROM: 

DATE: 

EXECUTIVE ORDER NO. 4 

. 
ALL · BO)).J;ti:)S, .CQMMtSSJONS,. DEPARTMENT 
HEADS AND ELECTED OFFICIALS 

MAYOR ..... 

OCTOBER 28~ 1·994 

SUBJECT: UTIUZA TIONOFDETROIT -BA'SED BUSINESSES AND 
SMALL BUSINESSES . 

Approximately a year and a half ago, the City of Detroit ordinance 

establishing the City's race-and-gender-based sheltered market program was found 

unconstitutional by the United States Dtstrict Court in the aftermath of the Uni:.ed 
' 

States Supreme Court's decision in Citv of Richmond v. J.A. Croson. As a result, the 

City was forced to abandon that program, which had set aside specific percentages 

of City contracts for minority-owned businesses and women-owned businesses. 

The provision of jobs to Detroit residents, as well as the success of 

Detroit-based businesses and small businesses, nevertheless, are paramount goals of 

this administration. 

City g•Jvernment has a significant interest in encouraging the creation of 

employment opportunities for its residents and in fostering the success of its resident 

businesses. Furthermore, b•lCnuse City government is a major purchaser of goods and 
-1-
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services, it has an opportunity to play a major role in the economic revitalization of the 

City. This City's budget for thi~ fiscal year .is $2.2 billion/ a substantial percentage 

of which will be used to acquire goods and procure services to equip the City to serve 

the needs of its citizens. Moreover, the City itself stands to gain from improvements 

In expanded job and business opportunities for Detroit residents and businesses 

through the additional tax revenues thereby generated. 

It is the policy of this administration to develop opportunities for small 

and .local businesses where possible, except as limited by the. Charter of the City of 

Detroit. The purpose of this Executive Order is to direct City departments and 

agencies to implement specific purchasing goals for Detroit-based businesses and 

srruSll b~sinesses. The goal of this administration is to award thirty per~ent (30%) of 

the total dollar value of all contracts let by the City to Detroit-based businesses and 

Sl)"lall businesses, recognizing that the ability of individual departments to achieve this 

goal may vary as a function of the types of goods or services required and the 

availability of local and/or small businesses to perform any given contract. 

For the. purposes of this Executive Order, "Detroit-based" has the 

meaning assigned to it by Section 18·5·1 of the Detroit City Code, as follows: 

Detroit-based shall mean the physical and economic 
relationship to this city determined by the payment of city 
income taxes on the contractor's net profits, city excise 
taxes,.,and city P!oPe.rty taxes ,,on .a plant or office. a,nd 
equipment such as is ordinarily required for the performance 
of the contract bid upoo>or on other. re.al or personal 
property in the city equivalent in value to such plant or 
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office and equipment, for not less than one taxable year 
immediately prior to the date of determination • .. 
The term "small business" shall have that meaning assigned to it by the 

Finance Department based on the federal Small Business Administration's regulations 

and loca.l economic conditions In and surrounding the City of Detroit. 

This Executive Order Is effective immediately. The Finance Director is 

, hereby directed to prepare admi~istrativ:e guidelines for the imple_mentation of this 

Executive Order within thirty (30) days. The administrativ.e guidelines shall become 

effective within thirty (30) days of the date of this Executive Order. 

All City departments .and agencies are directed to identify suitable 

contracts and subcontracts for Detroit-based businesses and small businesses, and 

to review their contracting practices and procedures for implementation of this 

Executive Order. Responsibility for monitoring and enforcing the provisions of this 

Executive Order is committed to the Finance Department and Sl.lCh other City 

Departments that the Mayor may from time to time designate. 

Mayor 

- 3 -



CONTRACTOR STATUS 
(TO BE COMPLETED BY SERVICE PROVIDER). 

Place. a "CllECE MARK" in the appropri~te space in the second 
column to i~dicate the categc:ry in ~hi® certification .h.as lleen 
obtained .frcm the Con't;ract Comp1iance Division of t.b.a Human Riqhts 
Department of the city of Detroit. In the appro;~riatl!. space in the 
third column fill in the date on which · the cerlification was 
received. 

-
:n- of •••.£a••• Checlc t:o :Z:ncU.c•t:• cl&t:e 

·- .. .. iftdJ.cat:e· t:~ - cerilfical:ion wa•~•c•lve4 
catego:Jr that tictm .·t:hol! Co.nl:ral:f: 
deacribes the · c:otDpllan.ce D.l.via.l.cm e~t the 
type Of RWD&A ~'ilhl:••l:!•l'•:tment ot 
business the Cil:y. ct Det:-o.l.t 

Detroit-based enterp~.l.se 
March 96 xxxx 

Small business enterp~i•e 

EXHIBIT B 



.. 
DSBP SUBCONTR.A.CTOR DATA FORM 

ProJ.C:I W.: 
PC748 Creek CSO Control 

I 

Atreed Price: Per~ent of Cofttrac:: 

OIE'SIE Signature: 

i. 68i,sli .... : AO:Sresa: 

Atreed Price: Percent of Contract: 

08E'SIE Sitneture: Date: 

focal Contract MIOI.nc: 

Total OIE/SIE All>unt: DIE/SIE Percentage: 

IEIJIIIIT C 



EXHIBIT C 

QFFER O.f" PRO.J=ii:~~IQ~.~~YIC:ES... ·. ··.••• .·· 
INSTRI.ICTJ.ONS FOR DSPBP SWBCONTRACTOR DA'FA.FORM 

with Executive Order No. 4, issued by Mayor 
Oc:tob4lr 28, 1994, this contract requir•a; t:hat 

ao t o~ the total contract dollar amount to be 
subcontracted to one of the ~ollowinq [The l'urchasinq J)irision 
a'ball .ark the c:e:r:tific:ation c:ateqo:r:y(ies) t'bat app.ly to this 
contract]: 

~ Detroit-based ·enterprises 

Small business enterprises 

'l'he .proposed sUbcontractors that are Detroit-based enterprises 
("D:SE") or small business enterprises ("SEIEu) must be certified by 
the C.ontract Compliance Division of the HUman Riqhts D.epart)nent of 
the City of Detroit at least twenty-four (24) hours l:lefo;'e an offer 
to provic!e professional services is submittec!. 

on the DSEIP Subcontractor Data Form, the contractor shall 
provide the following information: 

1. 'l'he name and address of each DBE and/or SSE 
subcontractor the Contractor proposes to use; 

2. The scope of work for each oa:e: and/or SSE subcontractor; 

3. The aqreed price for each oa:e: and/or SSE 
subcontractor's work and the percentaqe of the 
total contract price that each subcontractor's 
price represents; 

4. The signature of the principal of each 
proposed DBE and/or SSE subcontractor; 

s. The total number of proposed DBE andfor sa:e: 
.subcontractors; 

6. The total contract price; 

7. The aqqreqate amount of the DBE and/or sa:e: 
subcontractors' prices; and 

8. The percentage of the total contract price 
that the aqqreg"ate amount of the DBE and/or 
SBE subcontractors' prices represents. 

I 
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-· .. 
fte Contractor also ••ha:J.:I. • a4,gn t:be DSP SUbcontractor Data 

J'Ol:ll. 

crf!er~,o~~-~~:=~~~~ct~t,,~ .. ll'rc\~c;c:~YD:; 
cc~ac1;. o:ft~ o~ ~~aasicnal aervic:ea .t:hat clo not: lnc1Ucle a 
ccap:r,~ DSP ~ntr•ct:cn: Data Pona shall be cleeaec:l non
responsive anc1 shall .J:Ie di~qualHiec:l. 

v ''"'' ' ' 

. -
: 
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EQUALIZATION ELIGIBILITY FORM 
In accordance with Ordinance No. 31-99, any Detroit based firm shall be deemed a better bid than the bid of any competing 
firm which is not Detroit-based, whenever the bid of such competing firm shall be equal to or higher than the bid of the 
Detroit-based firm after the appropriate equalization percentage credit from the Equalization Allowance Table has been 
appfied to the bid of the Detroit-based firm. NOTE: IT IS THE VENDOR'S RESPONSIBIUTY Tt;J COMPLETE THIS 
FORM, PROVIDE ALL NECESSARY D()CUMENTATION AND RETURN IT WITH YOUR BID. FAILURE TO DO SOMA y 
RESULT IN 

PC 748 
RFQ# ____ _ 

A vendor qualifies for equalization credit as per section 18-5-2 oft~: pur::hasl~!i ordinance as fellows: 

0 

0 
0 

0 

Vendor to check all categories which appty• 

Detroit Based Business (as certified by the City of Detroit Human Rights Department prior to bid due date. Proof or certi6cation must be 
submiUed wilh eaeh and every bid response.) 
Detroit Based Business with Headquarters in Detroit (as certified by completion ofthe affidavit attached to bid documents and proof of 
certification as a Detroit Based Business prior to bid opening. The affidavit must b.e completed and certification refilmed with each and 
every bid for consideration) • - · 
Detroit Resident Business (as certified by completion of lhe affidavit attached to bid dccuments. The affidavit must te ccmple!ed and 
refilmed wilh each and every bid for consideration) 

-· Detroit Based Small Business (as demonstrated by furnishing proof certification by the City of Detroit Human Rights Department Proof 
or certification must be submitted with eaCh and every bid for consideration.) 
Detroit Based Micro Business Concern ( as certified by completion or the affidavit attached to bid and proof of certification as a Detroit 
Based Business. The affidavit and certification must be completed and refilmed each and every bid for consideration) 
Joint Venture OR OMen tor Venture (You may only select one. One of the parties to the joint or mentor venture must be a certified 
Detroit Based Business prior to bid due date in order to receive equaUzaticn credit as a joint or mentor venture. Proof of certificalion by the 
City of DeL-cit Human Rights Cepar'.ment along with a copy of the Joint or Menter Venture agreement between the parties involved is 
required.) 

"The infonnaticn submitted to substantiate Equalizaticn E!igitility is subject to verificaticn and acceptance by the City. Shculd it be lcund that lhe 
vendor is'not eligible to receive equafozation credit it wiU not be applied. Should it be found thatinfonnalicn submitted has been falsified lhe vendor 
may be placed in Default by the City for up to a three year period at the discretion of the City of Detroit Ftnance Department - Purchasing Oivisicn. 

TABLE I 
Equalization Allowance for Detroit-based business and/or Detroit Resident Business 

DOLLAR VALUE 
Up to $10.000.00 
S10,000.01 to $100.000.00 
S1CO,CCO.Ot to $500.000.00 
S5CO.OCO 01 and over 

Oeuoit Based s~siness w!Headquarters in Detrcit 

DETROIT BASED 
5~, 
4% 
3% 
2% 

TABLE II 

DETROIT RESIDENT 
5%. 
4% 
3% 
2% 

'Equalization allowance for Detroit Based Small Busin.ess, Detroit Based Micro Business, Joint Venture, Mentor Venture: 

Category 
De!rcitEased Small ausiness 
'Ce!rcd eased Mic:o Susir.ess Concern 
Joint Venture 
Menter venture 

Equalization Percentage 
1% 
2% 
2~~ 
1% 

RE\'ISED JQ.JO·OI 



AFFIDAVIT OF ELIGIBILITY FOR EQUALIZATION CREDIT 
(Detroit Resident Business/Detroit Based Business 

w/Headquarters In DetroiUDetrolt Based Micro Business) 

THIS AfFIDAVIT MUST BE COMPLETED. NOTARIZED AND 
SUBMIHED WITH EACH AND EVERY BID RESPONSE FOR 

CONSIDERATION 

The undersigned hereby swears or affirms that all statements made 
with respectlo eligibility lor the provision of goods and/or services on 
the above named vendor are true and correCt to the best of my 
knowledge. The undersigned further attests that its Information 
provided is valid as of the dale of bid submission. 

Instructions: This affidavit should be filled out by firms eligible to 
receive equalization credit as any of the following: 1) Delroil 
Resident Business 2) Detroit Based Business w/Headquarters In 
Detroit 3) Detroit Based Micro Business. Initial each section for 
which lhe firm is eligible to receive credit and provide any information 
lhe applicable section(s) requires. Make sure that the form is filled out 
completely, nolarized, and included with your bid response. Note: 
This is_'!_~·Sided form. Bolh sides must be filled out completely.:._....j 

____ Detroit Based Micro Business 

Type o; Business: 
0Manufacturlng 
0Whotesale 

0 Retail 
oservlce 

0General Construction 

Number of Employees. ____ _ 

Amount of Annual Gross Receipts $ 

___ Detroit Resident Business 

Tolal number of persons employed by the firm (including all full-time &. 
part·tlme, owners, officers, managers, and support staff both 
professional & non-professional Is • 

Total number of employees who are residents of the City of Detroit 
is: • Percentage of employees who are residents of the 
City of Detroit is~- ~- % 

I 0 The undersigned further swears or affirms that the following 
documents have been presented by all Detroit employees and will be 
maintained y the ORB vendor for a period of three (3) years upon 
completion of the contract bid upon. One (1) document from Group A or lwo (2) documents from Group B are to be submitted upon request by the City: 
Group A: 1) Michigan Driver's license 2) Michigan 1.0. Card 3) 
Prior Year City of Detroit Resident Income Tax Retum 
Group B: 1) W-4 Forms 2. Voter Registration Card 3) Current utility 
bill with the employee's name and Detroit street address Indicated 
thereon. 4) Afndavit from neighbor or other disinterested 

llt·Based Business wiHeadquarter In Detroit 

313-963-8000 
St Detroit, Mi- 48226 

Street Address City/State/Zip 
Names ofChiefExecutlve Officer nnd High Level Managerial 
employees Who have offices and pr!rform management functions In 
Detroit. 
Name Title 



VENDORS REQUESTING EQUALIZATION CREDIT AS A DETROIT BASED MICRO BUSINESS AND/OR A DETROIT BASED 
BUSINESS W/HEADQUARTERS IN DETROIT MUST, IN ADDITION TO COMPLETING THIS AFFIDAVIT INCLUDE WITH THEIR BID RESPONSE PROOF OF CERTIFICATION AS A DETROIT BASED BUSINESS IN ORDER TO RECEIVE EQUALIZATION CREDIT FOR THE CATEGORIES REFERENCED IN THIS PARAGRAPH. 

Questions regarding certification should be directed to the City of Detroit Human Rights Department at 313.224.4505. 

The City reserves the right to verify Information submitted and request additional documentation if it feels It Is necessary to do so. 

The information submilted to substantiate Equalization Eligibility Is subject verification and ac.ceptance by the City. Should It be found that the vendor is not eligible to receive equalization credit it will notbe applied. Should It be found that the Information submitted has been falsified the vendor City for up to a three-year period at the discretion of the City of Detroit Finance 
Department-Purchasing 

Print Name of Affiani:___J 

Signature of Affiant: _ _, 

Company Name: Walbridge Aldinget Company 

Subscribed and sworn before me this day: February 6th 2003 
Month Date Year 

Commission Expiration Date_a.3_t /I I ;?.,00:::;-

Print Name of Notary ____ _ 

•••••••••••••••••••••••••••••••••• 
• IF AVAILABLE, PLEASE PLACE NOTARY STAMP HERE : • • • • • • 

DOMOMOIIEL. TOBIM 
NOTARY PUBLIC WAYNE 00" Ml 

M't COMMISSION EXI'IRES Mar 11. 2007 • • • • • • • ••~~a••••••••••••••••••••••••••••• 
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.. 
KWAME M. KILPATRICK, MAYOR 

CITY OF DETROIT 

HUMAN RIGHTS DEPARTMENT 

WALBRIDGE ALDINGER COMPANY 

is certified as a Detroit Based Business (DB B) with the City of Detroit. Unless this certification is revoked, 
this company is eligible to bid for and be awarded City of Detroit Contracts as specified in Executive Order 
Number4. 

Identification Number 39-95 



October 22, 2002 

Walbridge Aldinger Company 
613 Abbot Street 
Detroit MI 48226 

Re: City of Detroit Certified Business Register 
Detroit Headquarter Designation 

The City of Detroit Human Rights Department is currently providing this letter as 
verification, based on recent documentation submittedto thisDepartment.by Walbridge 
Aldinger, in concurrence with the items selected on the application, that this applicant is 
in fact a Detroit Headquartered and Detroit Based Business. The Walbridge Aldinger 
Company listing as a Detroit Headquartered Business will be included in the Certified 
Business during the next appropriate update ofthe Certified Business Register. 

Should you have further questions contact 

Sincerely, 

Contract Compliance Division 

~YOR 



Director 

Director 

Director 

Director 

Director 

Rev 1/03 

Officers and Directors of 
Walbridge Aldinger 2003 
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SPECIAL CONDITIONS 
(REVISED 30-DCT-Df} 

1. Ordinances/Definitions. Copies of related ordinances, e)(;e~~tive orders, and 
definitions of all terms. "Detr~it-Based. Business, • "Min()!ity" and "Resident" are 
available upon request by ~ntacting the Office ofth~City Clerk at Room 200 
Coleman A. Young Municipal Center, Detroit, Ml 48226, 313.224.3270. Vendors 
requ~sting a copy of the Purchasing Ordinance effective 1 S-APR-0.0 should refer 
to Ordinance #3199 when requesting additional information. · 

The following definitions shall apply to the Formal Bid document and all 
attachments: · 

City • The City of Detroit acting through the Purchasing Director 

. CCD - Contract Compliance Division of the City of Detroit's Finance Department 

· · ·Bidder • The person or entity so named in the Formal Bid Document, or their 
. authorized representative. . 

.EFFECTIVE Af'RIL16,2000 REQUI~PJI~NTS .FQR ~CEIVING 
EQUAL,JZATION CREDIT HAVE BEEN REVISED,.PJ~ase review the following 

··definitions and requirements for certification carefully. 

Detroit-Based Business (DBB) - means a business which pays .City income 
~xes on the business's nef profits and pays City prqperty taxe.s on 1) a plant or 
off"iee and equipment which are ordinarily requiredfor the furnishing of the goods 
or the performance of the services required by the contract and referred to in the 
application for certifica~ion as Detroit-based busigess or on 2) other real or 
persql)al prop~rtyin the City equivalent in value to such plant or.office and 

· equipment, for not less than one (1) taxable year immediately prior to the.date of 
the application for certification. In addition, a Detroit-based business shall satisfy 
three .(3) of the following eight (8) criteria: 

1. Provide verification that an existing inventory of the product(s) which the 
business offers to the City is physically located at a City site . 

. 2. Provide verfication of the ability of the business to servicelrepair 
product(s) to be sold to the City at a City site. 

3. . Provide verfication that the business has an adequate number of 
employees based at its City site to perform the services indicated in its 
application for certification. 

4. Headquarters .I located within the City 
5. Provide references, licenses or other means of verifying. to toe City that 

the services the firm offers have been provided at a City site for at least 
one (1) year prior to the date of application. 
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Special Conditions Cootinued 
Revised 08-28-01 

6. 

7. 

8. 

Provic!e docurru~ntation that the majooty (51%) of the firms employees 
working at its City site ~reQetroit residents. 
Provide verification that the firm has physical resources and ability to 
provide the services indicated in its application for certification at a 
location with the City. 
51% of full-time employees including chief officer and managers regularly 
work and condvct business in the City. 

The firm submitting the bid shall submit with their bid proof of certification as a 
Detroit Based Business. 

Headquarters - Means the place where the chief executive officer and higf'le~t-level 
managerial employees of a business have their offices and perform their management 
function. 

Micro B.uslness Concern (MBC)- Means a business, which is one. (1) of the following: 

1 .. A rnanufacturing.business.which has no more than fifty (50) employees; or 
2. A general construction business which has annualgrciss receipts of not more 

than one million seven hundred thousand dollars ($1,700,000.00); or 
3, A specialty construction business which has annual gross receipts of not 

more than seven hundred thousand qollars ($700 ,OOO,Q()) 
4. A wholesale business which has no more than ten (10) fun..:ume employees; 

or 
5. A retail business which has annual gross receipts of not more than five 

hundred thousand dollars (S500,000.QO); or. . . . 
6. A service business, other than professional services, which has annual gross 

receipts of not more than five hundred thousand dollars ($500,000.00) 

'Note: Abusiness which is an affiliate or a subsidiary of any entity that is not eligible for 
certification as a micro business concern shall not be certified as a micro business 
concern; 

Small Business Concern (SBC) - Means a businesswhich: 

1. Has been in existence and operating for at lea stone (1) year prior to the date 
of application for certification as a small business concern; and 

2. Does not meet the definition of a micro business concern. as defined in this 
division, and 

3. Is ol'le (1) of the following: 

a. A manufacturing business which, for the three (3) fiscal years preceding 
the date of application for certification has provided full,time employment 
to not more than five hundred (500) persons; or 
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Special Conditions Continued 
Revised 08-28-01 

b. A general construction business which, for the three (3) fiscal years 
preceding the date of application for certification, has average annual 
gross receipts of not more than,seventeen million dollars ($17,000,00.); or 

c. A specialty construction business whose average annual gross receipts 
have not exceeded seven million dollars ($7,000,000.00)il"lthethree (3) 
fiscal years preceding the date of application for certification; or 

d. A wholesale business which, for three (3) fiscal years preceding the date 
of application for certification, has provided full-time employment to not 
more than one himdred(100) persons; or 

e. A retail business which, for the three (3) fiscal years preceding the date of 
application for certification, ha:; average annual gross receipts of not more 
than five million dollars ($5,000,000.00); or 

f. A service business, other than professional, which, for the three (3) fiscal 
year$. preceding the date of application for certification. Has average 
gross receipts of not more than five million dollars ($5,000,000.00) or 

g. A professional services businEiss which for the three (3)fiscal years 
preceding the date of application for certification has had average gross 
receipts or not more than three million dollars ($3,000,000.00) 

Note: A business which is an affiliate or subsidiary of any entity that is not eligible for 
certification as a small business shall not be certified as a small business. 

Detroit-Based Small Business -Any business which meets the definitions of Detroit
based business and small business concern as certified by the City of Detroit Human 
Rights Department prior to bid due date. The firm submitting the bid shall submit with 
their bid proof of certification as a Detroit-Based Small Business. 

Detroit Based Micro Business Concern (DBMBC)- Means a business which meets 
the definitions of Detroit-based business concern and a micro business concern. The 

' firm submitting the bid shall fill out completely and have notarized and submit with their 
bid the Affidavit of Eligiblity for Equalization Credit in addition to furnishing proof of 
certification as a Detroit Based Business in order to receive equalization credit as a 
Detroit-Based Micro Business Concern. 

Detroit Resident Business (ORB) - Means any business which employs a minimum of 
four (4) ernployees,.at least fifty-one (51%) percent of which are City residents. If your 
firm qualifies to receive equalization credit as a Detroit Resident Business then the 
Affidavit of Eligibiity for Equalization Credit must be filled out completely. notarized. ard 
returned with your bid. 

Detroit Based Business w/Headquarters in Detroit- Any business which meets the 
definition of Detroit Based and Headquarters. The firm submitting the bid shall fill out 
completely and have notarized and submit with their bid the Affidavit of Eligiblity for 
Equalization Credit in addition to furnishing proof of certification as a Detroit Based 
Business in order to receive equalization credit as a Detroit-Based Business 
w/Headquarters in Detroit. 
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Special Coadltloas Coatlaaed 
Revised 08-ls-ol 

Joint.VE!nt1,1re -Means a joint venture of separate firms, one of which is a 088, DBSB, 
DR(;J or08MBC, which has been created to perform a specificeontract, and is 
E!vi~erl~ by. a written agreement which provides at minimum that the 088, DBS8, 
ORB, or DBMBC: . 

1. Is substantiallyincluded in .all phases of the contract including, but not 
limited to, bidding and staffing; 

2. Provides at least fifty.one percent (51%).ofthe total performance, 
responsibility, and project management ofa specific job; 

3. Receives atleast fifty.one (51%) of the total remuneration from a 
specific contract; and 

4. Shares profits and losses 

Ment~r.Ventu~~ Means a joint venture of.separate firms, one of which is a 088, 
DBSB, ORB orDBMBC, which has be.en created to perform a specific contract, and is 
e'f!dencecl by Iii written agreement which provides at. minimum that the 088, 08SB, 
ORB, or DBMBC: 

1.. Is substantially included in all phases of the contract, including, but not limited 
to, bidding and staffing: 

2. Provides at least thirty (30%) of the total performance, responsibility, and 
project management of a specific job; 

3.. Receives atJeast •thirty percent (30%) of the total remuneration from a 
specific contract; and 

4. Shares in profrts and losses 

c;atE!gories \Vhicf'l require certification mustbe certified by the City of Detroit Human 
Rigf'lts eepartment.at time of bid submission. If a vendor(s) is not.certified at the time of 

' bid submission then equalization credit shall not be applied. For information regarding 
Certification c:&ll313.224.4950; Failure to submit proper documentation with bid 
response may result in equalization .creditnot being applied. 

Vendors are strongly encouraged to make application for certifiCation for all applicable 
c:ategories. The certification process is lengthy and involved. Applications are closely 
scrutinized to determine eligibility of firms. Applications are pro.cessed in order of 
receipt. 

PROOF OF ELIBILITY TO RECEIVE EQUALIZATION CREDIT MUST BE 
SUBMITTED WITH EACH AND EVERY BID SUBMITTED TO THE CITY OF 
D.ETROIT. 
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Special Coadjtlnas Coaliaued 
Revised 08-28-01 

1.0 Eligible Bidders. An "X" below indicates the classification of bidders that the City 
has determined to be eligible to compete for this contract. 

1.1 Competition for this Contract is open to all qualified bidders. ( ) 

1.2 Competition for this Contract is restricted per Ordinance No. 52-H t() 
Detroit-Based Businesses. ( ) 

2.0 Subcontractor Utilization Requirements. The City has determined that 
:----:---:-....,--%of the totai.Contract amount shall ~e subcontract tQ Mt1E's who 
have 0'":.-::!ned certification from the Contract Compliance Division (CCD}priorto 
bid due date. ( ) 

3.0 Minority and Resident Hiring. (Executive OrderNo. 22) The worker hours on 
this Q)ntract shall be performed by no less than 50% bona fide City residents, no 
less than 25% minorities and atleast 5% women. ( ) 

-~ .. 

Page 5 of 5 



Power of Attomey No; 

POWE~.QF.A:rTORNEY 
Seaboard Surety Company 
St. Paul FJre &tid Marine 'Insurance Company 
St. Paul Guardian Insurance Company 
St. Paul_ M_ereury Insurance Company 

22423 

UitUed States Fidelity and Guaranty Company 
Fidelity and Guaranty Insurance Company 
Fidelity and Guaranty Insurance Undenniters, InC. 

CertlficateNo. 1512 3 4 5 
KNOW:~L -~:£~ BY.-T~ESE _P~S.ENTS: That Sea~'?~. Sli:~~--Company .is a_.~Cl!rP,_o~~ion d_ulyJ:~~~i.zed_ \lnder th~-laws.oftlt_e$tate of New.:Yo.rk, and-that 
St. Paul- Fire ai'ld Marine Insurance Company, St. Paul Guardian Insurance Company and St. ·Paul Mercury Insurance Company are ~rporati~~ P~Jy_ozpnized under 
the-laws of the State of Minnesota, and that United States Fidelity and Guaranty Company is a corporation duly organized under _the Jawsofthe:State o_f_.~~-Jarui, and 
thatfidelity.·and Guaranty Insurance Company is a coipO:~tion d~ly organized under th~ laws·ofthe State_Onowa;and-tbat-Fide_Htyand GU:aiant).Jii_Surlulc~-U~ters, 
Inc. is a corpomtion -duly.-organized -under the Jaws of the .State ·of Wisconsin '(herein'colleclively coiled the '·'Companies ');-'and·-that the Con'lpanits'- do_-hereby make, 
constitute and-appoint 

Conshohocken Pennsylvania 
oftheCityof _ _ _ ._ State _. ______ , ·:. __ . _ __.their~_eandl:awfulA_~om~(sHn-Fact, 
each· iJ:l their ~-parate._ ~c_i~ if mo~ _th~rr on_e is n~ ·_a,bov~ .• ·t9_ signj~s narn~:·as s~;~t~, ~-d._·!~ exec~te,_.se;1f-and ac~owledge~·any ~d_;_~f ~n~. uild~rtak~ngs, 
contra:cts'~:and'·other-:written illstruments·in the :nature t)),e~_(.,on _behatf·Or the··qfmpanies_._i~,,tJie~ -~usine~---~~--gua,~teein_g}~e -(idelity of J»:erS§_ils._.:Suarant_eei~g ~e 
performance of co_ntracts and ~ecuting or guaranteeing :bonds -~d und~ings)·equired Or:--~itted in any-actionS~ or procee~ings ·8.llowed-by.18~.- · 

. 3rd . October 2002 
IN WITNESS WHEREOF, the_ Companies have caused. this .ins~m_ent to be .signed and s~aled_-this --'o-'o-- day of~--'--------

State of Maryland 
City of Baltimore 

Seaboard Surety Company 
St. Paul Fire and Marine Insurance Company 
St. Paul Guardian -Insurance Company 
St. Paul Mercury Insurance Company 

United States Fidelity and Guaranty Company 
Fidelity and Guaranty .Insurance Company 
Fidelity and Guaranty Insurance Unden,·riters, Inc. 

. 3rd October 2002 . On th1s day of • , before me, the undersigned officer. personally appeared Peter W. Carman and 
~knowledged themselves .to be the Vice President and Assistant Secretary. respectively. of Seaboard Surety Company, St. Paul Fire and 
Marine Insurance Company. St. Paul G_uardian Insurance Company, St. Paul Mercury Insurance Company, ·united States Fidelity and Guaranty Company, Fidelity and 
Guaranty Insurance Company, and Fidelity and Guaranty Insurance -Underwriters, Inc.; and that the seals affixed to the foregoing instrument are the corporate seals of 
said Companies; and that they, as such, being authorized so to do, executed the foregoing instrument for the purposes therein contained by signing the names of the 
corporations by themselves as i:luly authorized officers. 

In Witness Whereof, I hereunto set my hand and official seat. 

My Commission expires the 1st day of July, 2006. 

86203 Rev. 7·2002 Printed in U.S.A. 
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This Power of Atto~ey is granted under and by the authority oftbi':' friitOwing resOI~tihns adoPted by the Boards of Directors of Seaboard S~;-~~mpany;-st. Paul 
Fue and Marine Ins~ 9'!"P3"Y· .st J'~I!I.Ouaf!lian IllSUniiiCe Company, St. Paul Mm:ury lnsuram:e (;ompany, United States Fidelity and Gualllllty Company, 
fidelity and Guaranty_·_lii_~_CC COJ11paDy9 :_and Fidelity aJJd_-~nty Insurance Underwrjters, _In~. on ScptembCr 2, -199_8, which resolutions are now in full force and 
effect, readin$ as_f~U~ · · 

RESOLVED. that in connection w_iththe fidelity and surety insurance business of the Compa6Y_~-'-8ir bo~ 'Wtderiakjn8s, cilDtrB-&s aDd_other instruments relating 
to said business_ may be signed. exec"uted. and . acknowledged by persons or entities appointed as Attorney(s )·in~ Fact pursuant to a Povter of Attorney issued in 
accordance ·.with ·'these resolutions. Said Power(s) 'of Attorney for and on behalf of the Comp_any may and shall be executed in the name and on behalf of the 
Company, eith.er by the Chairman, or the President, or any Vice Presiden~ or an Assistant Vice Presiden~ jointly with the Sec:n:tary or an Assistant Sec:n:tary, 
under their respective designationS. The signature of such offiCers may be engraved. piinted or lithographed. The signature of each_ fJf.the foregoing officers and 
the seal of the Compa11y ~~be ~II !Xed byfa~le kl ~.!'ower of Attomey or to any certificate relating thereto appointing Attoniey(s)-in-Faqf0r purposes 
only of executing and~~ ~-_t!Od ~~ggs: and other .writings obligatory in the nature th~f.-amhubject to any limitations set forth therein, any 
such Power ofAttomey or c:eitjficate bearing such facsimile Qgtlature or facsimile seal shall be "!'lid ll!ld b~g upon lh• CompanY~ ll!ld any ~chpower so 
executed and certifieCiby sUch facsimile si~and facsimile seal shall be valid and binding up(m the {;ompany with rcspeet t0 any bond 0r undeitaking to 
wbich it is validly attached; and . 

RES{JJ.YED ~R, that _.,ttoJney(s)-in,f;l<;t .sbau~have the power and .authority, and; in any case; subject to the tenns and limitatiima of the !'ower of 
Attofney i"!\Ued thenl, to execu~ IIIJd deliver on behalf of the Company•and to attach the sealofthe Company to any. and au bonds and wtdertakings, and other 
writings obligatory in the nature thereof. and any such instrument executed by such Attomey(s)·in-Fact sbaU be as birufing upnn the Company as if signed•by an 
Executive Ofi'Jcer and sealeCI and attested to by the Sec:n:tary of the Company. 

I, Thomas E. Huibregtse, Assistant S-ecretary of Seaboard Surety Company, St. Paul Fire and Marine Insurance Company, St. Paul Guardian Insurance Company, 
StPaul Mercury Insurance Company, United States Fidelity and Guanmty Company," Fi<lelity and GuallUity lnsUillllce Company, and Fidelity and Guanmty Insuram:e 
Underwriters, Inc. do hereby certify that the above and foregoing is a true and correct copy of the Power of Attorney executed by said Companies, which is in full force 
aad effect and has not been n:voked. · 

IN TESTIMONY WHEREOF, I hereunto set my hand this 6th day of~---=-Fe=b:=ruary==-'--

•
<········ · ....... . 

•. ···•· .· ~~.·.···· , · ~x···.·s•.··.-.••.c ""·_-_--- .. _ ' ·.: (~ ..... 
• . .• ii!l 

10 wrib the ltuthmtldty of this /'ower ofAtltlmiy,ct~fl -..d ttSkfor the Puw<ro/Attomeydirk. Pletue ,:q., to the Power ofAttomey ....,./Jer, 1M 
,,.,...,,med intl'wlduals •nd the ddxllls of the bond to wfrich the power is lltklched. · 



FinancialStatement- December 31. 2001 

Bonds 
Stocks 
Cash on Hand/Deposit 
Short Terminve.stme!lts 
A,gents • Balances 
Funds Held Dep. witll Reins. Co. 
Reinsurance Recoverable 
Fed. ~d Foreign Income Tax. Rec. 
EDP Equipment 
Accrued Interest 8:. Dividends 
Receivable from Affiliates 
Equity/Deposits/Pools 8:. Assoc. 
Other Assets 

Seaboard Surety Company 

Liabilities. Surplus & Other Funds 

$188,111,516 
39,010,096 

144,351 
3,366,166 

19,296,393 
1,321,071 
2,069,533 

375,226 
217,283 

2,796,5scf 
337,652 
499,278 

18920 

Losses 
Reins. Payable on Paid Losses 
Loss Adjustment Expenses 
Contingent.Commissions 
Other Expenses 
Taxes, Licenses and Fees 
Unearned Premiums 
Ceded Reinsurance Premiums Payable 
Funds Held- Reins. Treaties 
Remittances and Items not Alloc. 
Drafts Outstanding 
Othe1· Liabilities 

TOTAL L!ABIUTIES 

Capital Paid Up 
Surplus 

5,000,000 
125 .38L764 

Surplus as Regards Policyholders 

$74,118,726 
427,6!13 

17,351,091 . 
618,388 

1,299,264 
752,742 

22,297,186 
1,867,337 
2,330,336 

604,731 
2,321,976 
3.192.702 

127.182,271 

130.38!.764 

TOTAL ASSETS $257 5640];1 TOTAl.LlABILITIES & SURPLUS sm 5§4 MS 

Securities carried at $6)89,893 in the foregoing statements, are deposited as required by law. 

STATE OF MINNESOTA ) 
J ss 

COUNTY OF RAMSEY ) 

-=~:~;~:~Vice President- .Financial Reporting, of the Seaboard Sutety CompanY, being 
aw:y s'"0I1tl, d and says that .is the above described officer of said company; that said company 
is a corporation duly organized, existing and engaging in business as a surety com,l)any under and by 
virtue of the laws of the State of New Yorl<, and has duly complied with all requirements of the laws of 
said state applicable. to said company and is duly qUlllified to act as surety under such laws; that the 
above is a true statement of the assets a11d liabilities of said company of the 31" day of December, 2001. 

Subscribed and sworn to before me this 15th 




